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ART LOAN APPLICATION FORM

Please read the following guidelines before submitting your request.

To apply for permission to hire original artwork from the Beatrix Potter, Cicely Mary Barker and Ladybird Books collections, please complete all the fields below. Please do not omit any information as this may cause delays in processing your request.

Please also note that formal requests for loans should be submitted not less than six months before the start of the loan, and twelve months in the case of international loans. This is so that conservation and curatorial staff can allow sufficient time for the preparation and administration of the loan.
Please let us know of any changes to the proposed loan immediately.

Email:
Penguin.Ventures@uk.penguingroup.com   
Post:
Penguin Ventures, Penguin Random House, 80 Strand, London, WC2R 0RL, UK
	Exhibition Information

	Title of exhibition
	

	Exhibition venue(s)
	

	Exhibition Dates
	


	Details – Exhibition Organiser

	Name
	

	Company
	

	Address
	

	Telephone
	

	Email
	


	Details – Venue Contact

	Name
	

	Company
	

	Address
	

	Telephone
	

	Email
	

	Objects Requested

	


	Reason for including assets from the collection in the exhibition

	



Please ensure you send the Venue Facilities Report attached to this request.
Please note that loans are subject to the following:

Expenses:

· The borrower is responsible for all reasonable expenses associated with the insurance, packing, transport and additional photography of the loaned items. The borrower will also be responsible for costs of special preparation of objects including the conservation, mounting and framing of items and materials testing as deemed necessary by the Penguin Curator
· The borrower may be required to meet expenses associated with checking loans at agreed periods and in an emergency situation

Display 

The Venue undertakes to display the Artwork as follows: Artwork must be screwed to the wall with a minimum of two mirror plates and security screws. The walls and panels to which the framed Artwork are attached should be a minimum of 2 cm thick and the structure must be entirely stable.  Penguin must agree any variation from this display requirement in writing at least 4 weeks prior to the first Exhibition Date.

Environmental Conditions – Relative Humidity, Light Levels and Temperature.

The Venue undertakes to provide a stable environment for the Artwork. This will be:

· A temperature in the range of 20-22oC and relative humidity in the range of 50-60% with fluctuations of no more than 5% within an hour.  All humidity and heating controls will operate for 24 hours a day during the period of the Agreement.  Lights will be turned off in non-public hours.

· Maximum light level for all Artwork is 50 LUX.

· Both daylight and fluorescent lighting will be filtered with a suitable UV absorbing material so that UV radiation is below 75 microwatts per lumen.

· The Artwork must not be placed near air ducts, exposed draughts or direct sources of heat.

Security

The Borrower shall ensure that the premises in which the Works are housed and exhibited shall in all respects be safe and secure – a 24 hour 7 days a week monitoring system is ideal.  Adequate safeguards, including any special protective measures as Penguin may require, shall be provided against the risk of loss or damage from any cause during the period of the loan.  

Other display requirements

A suitable fire alarm and fire suppression system for works of art must be in place.

Photography and reproduction 

· The loan item must not be individually photographed, filmed, televised or reproduced without prior written consent. 

· All permitted photographs of the loan must be credited.  Similar acknowledgement must be made in any text labels, exhibition notices or catalogues that refer to the loaned items. 

· Anyone wishing to reproduce images for commercial purposes should contact Penguin Ventures licensing department at Penguin.Ventures@uk.penguingroup.com 
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